ZER R IA VMRV —X
>—=< "Time Management”
2020 ££2 813 8 (&) 13:00-17:00

RMAFE FHF VIR

4= TTI = IRIS pzsanon
SHRRZIER M TR

£HEM : Dr. Iris WIECZOREK [IRIS £l& - $ifirsE =SSR ]
MEBEEIIRECHETLEY

SINEEE / FaiFAR BFRAXE) D 1A8B(K) IEF

HHRE - BEAY Concept

AREAEE T VEFRFITE G- B - Bz S - R A RY), Research, teaching, career planning, presenting at international confer-

IEEPIE, Bl SRS BINED A VARSIV EE DT 124 ences, private arrangements etc. etc. causes increased pressure, and results

DDNEE S LET, often in a feeling that many things are left half done or undone. There is not
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you will learn that it is not difficult to improve your personal time manage-

Agenda ment through implementing established time management tools.

- Basics of time management

- Setting goals and priorities bEat
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+ Important or urgent E-MAIL : I-insight@mail2.adm.kyoto-u.acjp

- Planning & structuring the time .

- Time wasters & thieves HRid

- Strategies to deal with the unexpected https://forms.g|e/89yQTHrLr53Z1 HGTA
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